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Ilpasuaa
BHYTPIIUHLOTO TPYAOBOTO PO3NOPAAKY
HOxnoykpaincsioi Michkol 6i6aioTexku

1. 3arajibui NOJOKEHHS

1.1.  Bianosiauo 10 cr. 43 Koncratynil Yxpainu KOXEH rpOMajisiH Ma€ rpaso Ha npaiuo, o
BKITIONAC MOYMUIMBICTb 3apobnati cobi Ha XHTTA Npauero, Ky BiH BiibHO ofupae abo Ha sKy
BUIBHO TOMOKYETHCS.

[1paBo Ha npamo Mix npauiBankom KOkHoykpaincekoi Mickkoi 6iGnioTeKH (mani - FOMB)
peai3yeThCs LLISXOM YKIAACHHS TPYAOBOTO JIOTOBODY, 3a SKMM ApauiBHUK 3000B'A3yETHCH
BUKOHYBATH POGOTY, BU3HAYEHY LM JIOTOBOPOM, 3 MiUISTAHHAM IpaBuiaM BHVT{)ILHH!:OI‘G TPy~
A0BOTO PO3NMOPSIKY, & NUPEKTOP — BUILIATYBATH npaniBHAKOBI 3apobiTHY miaTy 1 3abesneqy-
BATH YMOBM npaui, HeoOXinHi 1% BUKOHaHHS poboTy, nependayeni 3aKOHOXABCTBOM PO npa-
10, KONEKTHBHIAM AOTOBOPOM.

1.2. I’Ipamma Bﬂyrp;mawm TPYAOBOTO PO3NOPAAKyY {naini - Hpaaﬂna) nepenbauaioTs 3abe3-
nedeHHs 9iTKol opramizaiii npam, HaNeKHUX O€3NeYHNK YMOB rpall, IABHLIEHHA i MPOAYyK-
THBHOCT] Ta e(EKTMBHOCTI, PALOHAJILHE BHKOPHCTaHHA po0OYOro Hacy, 3MiLHeHHS TPYAOBOI
AUCHATIIHA.

1.3.  Tpynosa aucummutina 3abesnedyerses aupexropom IOMB muisxom cTBOpeHHA Heobxin-
HHX OpraHi3alifHMX Ta eKOHOMIYHMX YMOB JUIA BHCOKONPOAYKTHBHOI Npalli, 8 TAaKOX 330X0-
YEeHHSMH 38 CYMIIHHY npaiio, npauisuukamu FOMB - BianosinansHuM 1 CBIZOMUM CTaBICHHAM
10 poboru. Jlo MpauiBHMKIB, SKi MOPYHIYIOTh TPYAOBY AMCUMILTIHY, B HEOOXiAHMX BHMAJKaX
3aCTOCOBYIOTHCA ancuﬁmixapﬁi cTArHeHHs ab0 J01aTKOBI 3aX0¥ AUCUHMIITIHAPHOrO BILUTMBY.
1.4, IlpaBuna BHYTPILUHBOrO TPYAOBOIO PO3MOPSIKY 3aTBEPMKYHOTHCS 360opamu TPyAOBOTO
konextuy FOMB 3a nopauusm mupextopy IOMB Tta noromxenssm 3 [lpencraBHukoM m;m(sm»
JHO /IO 3aKOHOIABCTBA PO NPALEO T4 € 000B'I3KOBUMHE IS BUKOHAHHS.

2. Hopsiaox npuituaTrs Ha poboTy i 3BibHEHHS NpaUiBHUKIB

2.1. Tlpuitustts Ha poboTy € mpouenypoto, nepenbauenoo Konekcom 3akoHIB [po Mpaiyio
VKpaiH# Ta YMHHHM 33KOHOZABCTBOM Ykpainu. ITpauiBHHKM peanmisyroTh cBOi 31i0HOCTI JIO
[POAYKTMBHOI NPALl Yepe3 YKIaAaHHs TPYIOBUX JOTOBOPIB.
2.2 Ipu npuitastTi Ha poGOTY NPALIBHHKH MIOTh NOZIATH:
3agBy Npo NpuiHATTS Ha poboTy;
KOIMIK) Nacnopra,
KOMiK JIOKYMEHTIB [P0 OCBITY;
TPYAOBY KHIDKKY, OGOPMIICHY ¥ BCTAHOBIICHOMY TOPSLIKY;
JOBIIKY IPO NPUCBOEHHS IACHTHIKAUAHOTO KOAY.
[MpuitasTTs Ha poboTy Ge3 MoJaHHA BMINE3A3HAYEHWX NOKYMEHTIB HE AOMYCKAETHCH, @
TAKOXK 32a00POHAETECA BUMArATH JIOKYMEHTH, TIOKAHHSA SKUX HE nepenbaucHo 3aKOHOTaBCTBOM.
TMpuitasTrs Ha poboty odopmiseTses HaKasom AupekTopa KOHOYKpAiHCbKOT MiCHKOI
Gi6iOTeKH, OroNOYETsCS NPAUiBHUKY M mizmuc. Y Hakasi mae Oy 3a3HaueHo HaliMeHy-
BaHHS MOCAIM BIAMOBIAHO KO MITATHONO POSMKCY, YMOBH OIUIATH Npali Ta iHIN iCTOTHI YMOBU
TPYJOBOI'O JKOTOBOPY.
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3.9. HeprosiCTs HANAHHA MOPIYHUX BIAMYCTOK BHU3HAYAETHCH rpadikom, sIKHM 3aTBEPIKYETHCA
aupexropom IOMD 3a noromxenssm Ilpencrasuuka. Ilpy cknagauni rpadikis BpaxoByoThCs
intepecu KOMB, ocobucTi iHTepecH MpauiBHAKIB Ta MOXKIMBOCTI X BIANOYHHKY.
3.10. Ilepion HanaHHs WOPIYHUX BIAITYCTOK Y MEXaX, YCTAHOBICHHUX IpadikoM, Y3romKyeThes
3 MPaLiBHUKOM 1 3 gupextopom IOMB,

[Nepenecenus BIANYCTOK HA iHIIME 9ac MOXE MaTH Micle jMile y BuUnaakax, nepenba-
YEHMX 3aKOHONABCTBOM T4 33 3rOACIO CTODIH.

4. OcuHoBHi 000B'93KH NpaliBHAKA TA AHPEKTOPA

4.1 IlpawuBuux 30608's3anHui:

- CBOEHACHO, 10 moyaTtky poboyoro axs, npubyry Ha pobode MiCLe Ta NPUrOTYBATHCS 10 BUKO-

HaHHs TPYIOBUX 00O0B'A3KIB;

- oyaTH poboTy BIANOBIAHO A0 ATHOHOTO peXXUMY pobouoro nuHs;

OyTi Ha poGo4OMY MiCLI BIIPOROBXK BCROIO JHS 32 BUHATKOM NEPEPB HA BiANOYMHOK T4 Xapdy-

BaHH,

- BUKOHYBAaTH CBO€YACHO Ta B noBHOMY 00cs3i poboui 3aaanus (dyuxuionansui 0608's3km),

3abe3nevyBaTH HANCKHY AKICTh BUKOHYBaHUX pobiT;

- BUKOHYBATH Hakasy aupexropa IOMB;

- BUKOHYBAaTH 000B'A3KH, TTOKNAICHI HA HHOTO MOCAOBOIO IHCTPYKIIEH),

- JOTPHMYBATHCA BHUMOI 3 OXOPOHH mpaui, TeXHIKH Oe3nexw, BupobHuuol cawitapii, ririeau

npaui Ta npoTHnoXxexHoi 6e3nexky, nepenGaueHNX BiANOBIAHUMH NPABUIAMM T4 IHCTPYKLISMY,

KOPHUCTYBATHCS BHUIAHUMH CHICLIOAArOM, CTICLB3YTTAM, 3ac00aMu {HIMBIAYAILHOO 3aXUCTY Ta

3200 DKHHMH NPUCTPOAMHE,

- BXKMBATH 3aXOAiB I HeralHOro YCYHEHHS NpPHYMH Ta YMOB, IHO TEPEUIKOKATh abo

YCKIIAHIOWTh HOPMAIbHY poOOTY i HeraiiHo NOBIXOMIATH PO NOAII0 KEPIBHULUTBO,

- IOTPUMYBATHCS YUCTOTH H nopsaxy Ha pobodomy micui Ta Ha tepuropii FOMB ta 6i6nioTtex -
(binii;

- AOTPUMYBATHCS MPABHI ALIOBOTO ETHKETY Y B3AEMHHAX 3 IHINMMM MPALiBHUKAMH Ta BiABidy-~

Bauamu OibnioTexu.

4.2. upexrop KOMB 30608's3anmit;

- 03HAHOMMTH NpalliBHMKA 3 TPaBHIAMH BHYTPILIHBOTO TPYIAOBOIO PO3NOPAAKY Ta KOJIEKTHB-

HHUM JOTOBOPOM;

- 3a0e3MeynT! NPaiBHUKOBI poboye Micue Ta HaaaTk poboTy 32 yMOBaMH TPYIOBOTO 0I0BOPY;
- O3HaHOMMTH NpALiBHUKA 3 HOTO NOCANOBO0 IHCTPYKIEK),

- 3a0e3neYHTH ITPALIIBHUKIB O0JIAAHAHHAM T4 MATEPIaNbHO-TEXHIYHUMH 3aco0amMu;

~ OPraHi30BYBATH CBOCHACHE MPOBEACHHS IHCTPYKTAXY MPaLliBHUKA HIOL0 BUMOr OXOPOHH npa-

L, IPOTHIIOMKEKHOT GE3NeKH Ta IHIMX NpaBuiI Oe3MeKH NPoBEneHHS pobiT;

- BXKMBATH HEOOXIZHMX 3aXONiB AN NpodinakTHKY BUPOGHUYOro TpaBMaTusMy, npodeciinnx

Ta {HIIUX 3aXBOPIOBAHb MPALIBHUKIB,

- BUIaBaTH 3apo0iTHY MiaTy y BCTAHOBJICHI 3aKOHOZABCTBOM Ta KOJIEKTHBHMM IOrOBOPOM Tep-
MiHH,

- 3abe3neqysatu cBoeyacHui noTounmii Ta KaniTansHuil peMoHT O6NaHAHHS Ha PoBOUMX Mic-
LSX;

- KOHTPOJIIOBATH AOTPUMAHHA NPaliBHUKaMH TPYAOBOT AMCLIAILTIHM,

- opraHizoByBaTH 061ik po6oUoro Yacy npaiisHuUKiB,

- HAIaBATH NPALBHAKAM MOMXJIHBOCTI T4 CTBOPIOBATH YMOBM JUIS TIABHILEHHS iX KBaji(ikaiii,
OCBITH, -

- AOTPUMYBATUCS BHMOI 3aKOHONABCTBA NPO MPALIO NiJ Yac BUPILICHHS COLIANBHO-TPYA0BUX
nutass 8 KOMB;

- CTBOPIOBATH YMOBH JUIS BIAMIOYMHKY NPALIiBHAKIB,




5. IlpaBa npaniBHHKa T2 AHPEKTOpa

5.1. IlpauiBHMK Mac€ paBo:

Ha Hasiexcui, 6e3neqni Ta 30POBI YMOBM Npaili;

Ha 3apoOITHY TUIATY, HE HYDKYY B1J BUSHAYCHOI 3aKOHOM, KONEKTHBHMM JOTOBOPOM;

Ha CBOEYACHE OEPIKAHHS BUHArOPOAH 3a MpaLlio;

OCKapKyBaTH HenpaBoMipHi Al nocanosux ocib, Aki naioTh HOMY 3aBJaHHS, WO iX BIH HE B
3MO31 BUKOHATH YEPe3 HE CTBOPEHHS YMOB JUIS BUKOHaHH#A, abo poborty, 1o He Bianosijae Horo
npodecii ta xsanidpikauii, abo NoknanawTs Ha HROro 000B'I3KM, He mepeabayeHi MOCANOBOO
IHCTPYKUIEIO,

OCKapIKyBaTH AUCHHIUTIHAPHE CTATHCHHSA B TIOPAIKY, BCTAHOBICHOMY YHHHAM 3aKOHOZABCTBOM,
3BEPTATUCS 10 KEPIBHHLTBA 3 NPOTMO3ULIAMYU LIOA0 NOMINIIEHHS OpraHisamii npaui;

sanyuaty [IpencTaBHAKa 3 METOIO 3aXMCTY CBOIX TPYHOBHX i COLIAILHO - eKOHOMIYHHMX I1pas Ta
iHTEpeCiB;

5.2. KokHOMY MpaiiBHUKOBI MFAPAaHTYETHCA 1IPaBo 3HATH CBOT npasa Ta 0060B'a3KH.

3aKoHM T IHUIT HOPMATHBHO-TIPABOBI aKTH, L0 BU3HAHAKOTH pasa Ta 0OOB'A3KM ITPaLliBHUKIB,
JOBOAATHCS 10 IX BIZIOMA B YCTAHOBJICHOMY HODAIKY.

5.3. Jlupexrop IOxnHoykpaiHcekol Micekoi 610i0TeKkH Mae npaso:

BUMAraTH BiJ NpALiBHAKA JOTPUMAHHS NOJAOXKEHb [IpaBHMn Ta BXKMBATH HEOOXIHUX 3ax0niB
LIO0 TIPHTAMHEHHS TOPYLIHHKIB TPYAOBOI AMCLMILTIHY 10 BIANIOBIJaNbHOCTI;

BKMBATH BIAMOBIIHMX 33aXOJiB JJIS MOPaJLHOrO Ta MATEpiajibHOrO 3a0XOYEHHS 33 CyMIiHHE
norpumanHs BuMor tux [pasu.

6. BiznosizaapuicTs npauisuukis 3a popyumenns Ipapun

6.1. IpauiBHuK HeCce BIATIOBIAANBHICTD 32 TIOPYIIEHHS TPYAOBOI, TEXHONOTIYHOI Ta BUPOOHHYO]
AMCHHIUIIHYE, Y TOMY 4MCHi 32

HeBUKOHAHHA ab0 HEHANIEKHE BUKOHAHHA 3 BNACHO! BHHM NOKJIACHUMX HA HBOIO TPYAOBUX 000-
B'SI3KiB, BUSHAUCHHX MOCAZOBOIO IHCTPYKILEIO, KOJIEKTHBHUM JOrOBOPOM T2 LMy [Ipasunamu;
npory (y ToMy uucai BIACYTHICTE Ha poborti 6inbine 3 roaus nporarom pobouoro aus) 6e3 no-

B&OKHHX TPHYUH,;
nosBy Ha po6oTi y HETBepe30oMy cTaHi 200 CTaHi HAPKOTHYHOTO (TOKCHYHOrO) CITSHIHHS,
PO3NUBAHHA CIUPTHUX HanoiB Ha poboyomy micwy;

BUMHEHHS 32 MictieMm pobotu poskpananns (y T. 4. ApibHOro) MaiiHa BracHHKa.

6.2. 3a nOpyUICHHs TPYAOBOI IUCLIMILTIHY 10 NpamiBHUKa MOXe OyTH 3aCTOCOBAHO TUIBKH OJMH
3 TAKMX 3aXOAIB JHCUHMILUTIHAPHOTO CTSAHEHHS:

JoraHa;

3BIJIBHCHHA.

6.3. Jlns 3aCTOCYBAHHS JMCUMIUIIHAPHOTO CTATHEHHS JMPEKTOP NOBUHEH 320KallaTH Bi IpaLliB-
HUKA MUCHMOBOTO TIOSCHEHHS NPOCTYNKY. BiAMOBAa mpaliBHHKA HAZATH TMOSCHEHHS HE MOXKE
OVTH NEPEKOAO0 JUIS 3aCTOCYBAHHSA CTATHCHHS.

6.4. Tosxe abo yacTkoBe Mo30aBicHAS npemii, 3MEHIICHHS a00 CKaCyBaHHSA JIOTUIAT, BUHATOPO
Ta [HIIMX 320X04YYBATHHUX BHIUIAT MOXKE NMPOBAJMTUCA HE3AJNEKHO BijJ AUCUMIUIIHAPHOTO CTSIr-
HEHHS HAa YMOBaX, BU3HAYCHUX KOJICKTHBHHM JOFOBOPOM (FIOJIOXKEHHAM PO OIUIATy npaui Ta
FIPEMIIOBAHHA ).

7. 3aoxovenns 3a ycnixu B poboTi

7.1, 3a 3paskoBe BuKOHAHHA 00OB'I3KIB, BCTAHOBJICHHX TPYAOBHM JOrOBOPOM, IHILIATHBY, TPH-
Bany i GesporanHy pobory, 3HaYHI TPYAOBI JOCATHEHHS 3aCTOCOBYIOTHCH TaKi 3aXOIM 3a0X0-
YCHHS

- OTOJIOLICHHS TIOMIAKH,



2.3. [paiiBHyKaM, 1O CTAIOTH 40 PoBOTH BrEpIIE, TPYAOBA KHIDKKA OPOPMIIAETECS HE ni3Hile
1’ SATH OHIB THCHs NPUAHATTS Ha poboTy. _

2.4, [lpunuHeHHs [ii TPYAOBOrO JOrOBOPY MOXKC MaTH MICUE TUIbKHM 3 MiACTaB, NependateHux
3aKOHaM# YKpaiHu.

2.5. 3a iHilaTHBOO NMpAIiBHUKA TPYHOBI BIXHOCHHY NPHITHHAIOTHCS 3riAHO MMHHOTO 3aKOHO-
[aBCTBA.

2.6. [TpunuHesns Jii TPYAOBOrO JOTOBOPY 38 IHILIATHBOKO BIACHMKA MOXE MATH MiCLe 3 mia-
cTas, nepnﬂﬁaqeumx YUHHHM 3aKOHOIABCTBOM.

2.7. Y neHb 3BINBHEHHA AMPEKTOP IOMEP noBHHEH BHIATH PALiBHUKOBI KOO HAKa3y Mpo 3Bi-
JIBHEHHS T BUILIATHTH BCl HANEXKH] HOMY 10 BUILIATH CYMH.

3. PoGounii yac Ta 4ac BiANOMNHKY

3.1. Bignosinao go crarri 50 K3nllY nopmanssa TpuBagicTs pobOHOro 4acy He MOXKE NEpeBH-
utysaty 40 rOIMH Ha THXKACHb.
3.2. Jlns OKpeMHX KaTeropiii MpauiBHUKIB BCTAHOBIIOETHCA CKOPOUCHA TPUBAICTH pobouoro

ﬁsacy (crarTa 51 K3nllY).
3.3. B IOMb nns npamaﬂumﬁ BCTAHOBIIOETHCS MSTHACHHMIE poboUni TIKICHS 3 IBOMA BHXi-
JHUMM JHAMH HEJINA, MOHEAINOK i Takui po3nopsanok poGoTy:
nouatok poGoru (10.00 rox.);
3axinueHHs po6oty 3 BiBTopKa no n'aramino (19.00 rox.),
O6¢iyrosysanns guradis 3 10.00 roa. a0 19.00 rox),
riepepsa AUls Xapuysauus Ta Biznoumsky (14.00-15.00 rox.).
Cybora: noyatok pobotu 3 09.00 no 17.00 (6e3 nepepsu Ha 00ix)
O6cnyrosysanss yntayis 3 09.00 1o 17.00 ’
Bibniorexu — dhimii:
TTouarox pobotu (09.00 roxn.),
3akinuenns poboTH 3 BisTOpKa no 1’ sTauEo (18.00 roa.);
O6cayropysaunns anrayis 3 09.00 roa. no 18.00 rox);
riepepsa AJis XapuyBaHHs Ta BignounHKy (13.00-14.00 ron.).
Cy6ora: nouatok pobotu 3 09.00 no 17.00 (63 nepepsu Ha 06ix)
O6cnyrosysanns unrayis 3 09.00 go 17.00
OcranHiit poboumil AeHb MICSLS - CAHITAPHHHR
MpAIiBHHKK MAIOTh [IPABO TAKOXK HA KOPOTKOTEPMIHOBI MEPEPBM CaHITAPHO-TIri€HIIHOIO
NPH3HAYECHHS,
CaaTkoBi aHi - Hepoboul
HanepenoHi CBATKOBUX AHIB TPUBANICTE po6OUOro 4acy CKOPOUYETCS Ha OIIHY FOJMHY.

3.4. I'pathiku poboTu (3MIHHOCTI) NPy TIACYMOBAHOMY 06Jtiky pobouoro uacy po3pobsoThCs
TakuM 4uHOM, 06 3a obnikosuit nepioa Gyio HOTPUMAHO HOPMANRHOI TPUBANOCTI poboUoro
yacy, nepenbdagenoi crarramu 50 ta 51 K3nllY.

3.5. O61iKOBHM NEPiOIOM NpH MiACYMOBaHOMY 00J1iKy po60Uoro 9acy, K Npasuiio, € MICALb,
3.6. Tlix uac sukoHanHs pobotu noza mexamu IOMB (cnyxGoBe BIIPAIKEHHS TOLWO) Npauis-
HHK MPAIHoE B PEXMMI, 3arajibHOBCTAHOBICHOMY JUIA MIATIPHEMCTBA, YCTAHOBH, opranizauii, Ha
SIKi BiH BIAPAILKCHHH,

3ayyueHHA IPALiBHUKIB 10 HAyPOHHUX POGIT A03BOACTHCA Y BUNANKAX | B NOPAIKY, Nepel-
faueHnX YAHHUM 3aKOHOAABCTBOM,

3.7. Buxin npauisnukis Ha poGoTy B HepoGoUHil Yac, BUXIIHI, CBATKOBI Ta HEpoboul JHi 0hop-
MIIIOETHCS Hakazom aupexropa JOMBb.

3.8. Yci npauiBHEKH MaiTh NPABO Ha LIOPIYHY BIANYCTKY, TPUBATICTb SKOT BCTAHOBIIHOETHCA
jakononascTsoM. Ha wac BianycTku 3a npauiBauxom 36epiraerbcs Micue pobotu i cepemss
3apobiTHa niata.



- BUaua npemii;

- TIABHLIECHHS HA rTocani; )

- HAFOPOJDKEHHS I'PaMOTaMy, THIIMMH BIJ3HAKAMH YCTAHOBY.

7.2. PoBoTtonaseils BHAAEC HAKA3 NPO 3a0XOYCHHS 1 AOBOIMTE HOro 10 BioMa KonekTusy. Bino-

MOCTI TIPO 330XO0MEHHS 3aHOCATHCA 10 TPYROBOI KHIDKKH NMpaLliBHHKA.



